[Rugby Club Name]
Notice of Special General Meeting
Date: [Insert Date]
Time: [Insert Time]
Venue: [Insert Venue or Online Meeting Link]
Dear [Rugby Club Name] Members,
Notice is hereby given that a Special General Meeting (SGM) of [Rugby Club Name] will be held on the above date and time. The purpose of this meeting is to discuss and vote on the following matters:
Agenda
1. Welcome and Apologies
2. Confirmation of Quorum
3. Purpose of the Special General Meeting
· [Briefly outline the reason for the meeting, e.g., constitutional amendments, election of a new officer, financial matters, club dissolution, etc.]
4. Discussion of Proposed Changes/Resolutions
· [Specify the proposed motions or issues for discussion]
5. Voting on Resolutions
6. Any Other Business (related to the SGM purpose only)
7. Meeting Close
Voting Procedure
[Explain how members can vote—e.g., in person, online, proxy voting, or any other method outlined in the club’s constitution.]
All eligible members are encouraged to attend and participate in the decision-making process. If you are unable to attend, please submit any proxy votes or apologies to [Insert Contact Email] by [Insert Deadline].
Should you have any questions or require further information, please contact [Club Secretary/Chairperson] at [Contact Details].
We appreciate your support and look forward to your participation.
Yours in Rugby,
[Name]
[Position]
[Rugby Club Name]
[Date]

