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In NSW, rugby clubs (and all sporting organisations) need to take a proactive and structured approach to comply with the Working With Children Check (WWCC) and broader child-safety legislation. Here's a step-by-step breakdown:

1. Register as a Child Related Employer 🧑‍💼
· Clubs must register with the NSW Office of the Children’s Guardian (OCG) as child related organisations before they can verify WWCCs.

2. Identify Roles That Require a WWCC
· Anyone in a child related role—volunteer or paid—is required to hold a valid WWCC. That includes:
· Coaches, managers, trainers, referees, physiotherapists, committee members, team chaperones, etc., for anyone under 18.
· Even volunteers (e.g., parent coaches) need a WWCC if they're involved in roles related to children.

3. Ensure Individuals Obtain a Check Before Starting
· Before engaging in any child-related duties, individuals must:
· Apply for a WWCC, provide proof of identity, and receive either a current clearance or be within an application in progress status 
· Remember, check validity lasts 5 years.

4. Verify and Maintain Records Promptly
· Clubs must use their OCG login to:
1. Verify each individual's WWCC number and status before they begin and at least within 5 days of expiry.
2. Maintain an up-to-date spreadsheet listing names, WWCC numbers, verification dates, classes (volunteer or non volunteer), and expiry dates.

5. Implement Policy and Procedures
· Develop clear club policies explaining WWCC requirements and processes, including:
· Handling a barred or interim‑barred individual.
· Managing expiry reminders and new joiners mid‑season
· Having a responsible officer (club secretary or designated “WWCC manager”) oversee compliance.


6. Adhere to Child‑Safe Standards
· Alongside WWCC, clubs must implement the Child Safe Scheme under the Child Safe Standards from the Children’s Guardian Act 2019, which include training, reporting, codes of conduct, and induction processes.

7. Prepare for Audits and Enforcement
· The OCG regularly audits sporting organisations to ensure compliance.
· Non-compliant clubs can face:
· Penalties up to 100 penalty units (~$11,000) and/or imprisonment of up to 2 years 
· Requirement to participate in audits, provide records, and fix deficiencies within a given timeline.

7. Download WWCC report from Rugby Explorer
· When players/coaches/volunteers etc register with Rugby Explorer, they are asked to input information if they have a working with children check. Each club can download this information
· Login to Rugby Explorer as the administrator
· Click on the "Administration” dropdown heading
· Click on the “Reports” dropdown heading
· Click on the “Registration Reports” dropdown heading
· Click on “Contact Report”
· Enter the season in the dropdown box
· Enter the report type
· Click email report. A report will be emailed to you
· Delete all registrations except for the anyone who has date entered into the “WWC Number” and WWC Expiry” column
✅ Summary Checklist for Rugby Clubs
	Task
	     Action

	Employer Registration
	     Register club on OCG portal

	WWCC Role Identification
	     List all roles requiring check

	Pre-engagement WWCC
	     Ensure applications and clearances before anyone starts

	Verification & Record Keeping
	     Verify within 5 days and maintain spreadsheet

	Expiry Management
	     Monitor and re‑verify before expiry

	Policy & Training
	     Document and train on child safety and WWCC procedures

	Audit Readiness
	     Be prepared to present records and comply with OCG audits



Staying compliant isn't just a legal necessity—it's vital for the safety and trust of your players, families, and the broader community. If you need assistance with specific templates or how to set up your club’s internal systems, contact Michael Flude!
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