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Description automatically generated]Setting up Club Website on Rugby Explorer



Rugby Explorer has a feature which allows clubs to setup a basic website, free of charge. The main benefit of this website is that it automatically feeds through fixtures and ladders for each team within you club.
To setup your free website, follow the steps below:
1)	Login to Rugby Explorer
2)	Click on “Admin Portal”
3)	In the drop box at the top left of the screen, click on your club
4)	Under the Administration drop box, click on “My Club”
5)	Click on the “Website” Tab
6)	Under the “URL Path” heading, click on the following symbol  [image: ]. This will show you your websites landing page
To edit website, go back to the login:
Click on “Admin Portal”
1)	In the drop box at the top left of the screen, click on your club
2)	Click on the “Website Tab” and then click on CMS
3)	Click on Media items
4)	Click on “Create Media Item” and create a media item.
	*	Name - Enter article name
	*	Content Owner - Click on your rugby club
	*	Legacy Owner – You will need to create an author if you have not already created one for yourself. If you already have entered yourself as a legacy content owner, click on Link existing Author and click on your name
	*	Tag – Put in tag name e.g Country Rugby
	*	Published on Sites – Click on your club
	*	Story Type – Enter by clicking on dropbox and selecting from menu
	*	Click on “Create Media Item”
	*	If you want to add an image, click on “Insert Image”, then enter image caption. You need to enter the name, description and tag. Then add the image by clicking on “Upload Image”
	*	If you want to add anVideo, click on “Insert Image”, then enter image caption
	*	Content – Enter the text for this media item
	*	Under “Published Status” click on Published

It normally takes about 5-10 minutes to update.
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